
                TICKING DONE 

SNDT Women’s University 

         Pariksha Bhavan 
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         (University Counter Form) 
The Controller of Examinations 
SNDT Women’s University, 
Pariksha Bhavan, Juhu, Santacruz (W), 
Mumbai – 400 049.   

 

APPLICATION FORM FOR DUPLICATE DEGREE / DIPLOMA CERTIFICATE  

 

A} Personal  Details  
 

1] Full Name of Student at    :_____________________________________________________________ 
     the time of Examination        (Surname)               (First Name)                 (Middle Name)                 (Mother’s Name) 
 

2] Complete Postal Address    :_____________________________________________________________ 

                                                         _____________________________________________________________ 
 

                                                         ____________________________________ Pin -_____________________ 
 
 

3] Contact Details     : Mob.___________________Telephone No._________________________ 
 

B} Academic Details 
 

1] Name of the College/             : ____________________________________________________________ 
     Department 
    
2] Name of the Examination    : ____________________________________________________________ 
 
3] Seat Number     :           Month & Passing Year:______________________ 
 

4] Class / Grade     :_______________ Specialization (if any):___________________________ 
 

5] Institute/College Code    :________   Centre Code:_____________ Centre Name: _______________ 
 

6] Mode of Study     : As Regular Student                         By Distance Education  
 

7] Mode of Payment     : By Cash  By D.D.      D.D.No_________ Bank _________ Date _______              
  
 

 
Date : ____/ ____/_______                                                                         Signature of the Student 
NOTE:  

1. Fee for Duplicate degree certificate is Rs. 750/-. 
2. Attach a Photocopy of the Final Year Marksheet. 

3. An affidavit for “loss of original degree/diploma certificate ”  is compulsory need to be submitted on the stamp paper of 
Rs. 100/- (no other stamp papers will be considered) 

4. Student can collect their Degree / Diploma Certificate in Person or by giving proper authority  
letter  as prescribed by University alongwith  identity proof. 

5. Fees can be paid by cash or demand draft.  Demand Draft should be in favour of 
“The Registrar, SNDT Women’s University, Mumbai.” Payable at Mumbai. 

 

                                    Accounts Unit : Monday to Friday :  10:30am to 01:00pm and 01:45pm to 02:30pm (For Payment)                   

                                         Certificate Unit : Monday to Friday :  10:30am to 01:00pm and 01:45pm to 02:30pm (For Submission) 
 

Amount Paid Rs.:_______ 

Receipt No.: __________ 

Date :____/ ____/_______ 

    

     

 

 

  

Pariksha 
 Bhavan 



 

 

AUTHORITY LETTER 

 

Smt._____________________ 

________________________ 

________________________ 

                                                                                                                                               ________________________ 

Tel. No.:_________________ 

Mob No : ________________ 

Date : ___________________ 

To,  
The Controller of Examinations, 
Pariksha Bhavan, 
S.N.D.T Women’s University, 
Juhu Campus, Santacruz (West), 
Mumbai – 400 049. 

 
Sub : Collection of Degree / Diploma Certificate 

Dear Sir,  
 

I, Ms. / Smt. ________________________________________ passed my ________________ examination  

held in month of __________________  year __________ with a Seat No. _________. I am unable to  make  

personal  visit  to  the  Pariksha  Bhavan  for  collecting  my  Degree  /  Diploma Certificate. Hence, I am 

authorizing to Shri. / Smt. ________________________________, Aged ________ years to collect the said 

Certificate on my behalf. I am attaching herewith the copies of identification – proofs with photo of the 

bearer of this authority Letter who is named above. I hererby request you to hand over the said Degree / 

Diploma Certificate to the above stated person and oblige,  

Thanking You. 

 
   _______________                                                                                             Yours sincerely 
(Signature of the bearer)                                                                                            
 
Name & Address of bearer:                                                                             ___________________                                           
__________________________________                                                 (Signature of the student) 

__________________________________ 

__________________________________ 

__________________________________ 

Tel. No.___________________________ 

Mob. No.__________________________ 
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