
S.N.D.T. Women's University 
1, Nathibai Thackersey Road, 
New Marine Lines, Churchgate, 
MUMBAI - 400 020. 

Phone :+91 22 2203 1879 
Fax :+91 22 2201 6226 

No. Special Cell/A-04/2023-24/ . 

Circular: 

Madam/ Sir, 

To, 

WOMEN; 

Subject: Prescribed procedure for admission to various UG/PG courses at 
University affiliated colleges outside the state of Maharashtra. 

Estb:1916 S 

Ref. : 1) UGC, New Delhi letter No. D.O.No.F.1-6/89(SCT), date 30.07.1989, 
2) UGC, New Delhi letter No. D.0.No.F.1-4/97(SCT), date 18.06.1997, 

3) UGC, New Delhi letter No. F.1-5/2006(SCT), date 25.08.2006. 

The Principal / In-Charge, 

Telegram : UNIWOMEN 
Website :sndt.ac.in 

The affiliated colleges of the University at outside Maharashtra are directed to 
follow the reservation policy of their respective state governments regarding the 
admission to the students in the various UG/PG courses. 

Affiliated Colleges of the University, 

Date 20.05.2023 

The reference letters are attached herewith for detail information. On completion 
of the admission process, a report on the action taken should be sent to the undersigned 
and cc to the Special Cell of the University. 

Other than Maharashtra state. 

(Dr. Vilas Nandavadekar) 
Registrar 



DR, R,P,G.G UPDE 
ADDITIOiNAI 3sCRSTRY 

D,0,NO.F. 1-4/97 (sCT) 

Dear Vice-Chancallor, 

As YOu are aware, as a part of the consti tional 
reuuirenent, spcifiC reservations for Scheduled Caste 
.:nd Scheduld £ribe, students have been rovided in 
admissivnsvarious courses in the universitie s nd 
colleges. Ihe reservation is to the extent of 15% 
ior 3Cs and 7H2% £or sTs, /In resuect of the State Univ 2rsities, these re'servat:ion have been provided for SC & ST students as prescribed by thÝ respective States. In order to ensure comlete fulfil ment Of the 
re zervation of se ats fOr SC & ST student3 in everY course/level and in every facul ty/denartnent of each niversity/cólloge in the country, de tailed guideline s 
have already been issued by the UGC to all Vice-ChancellCrs of the universities vide D.0. letter No.F,1-6/89 (3CT) dated 30-7-1989, Besides, a clarificati on reg rding intertransfere ability of seats anong SC & ST candi dates 
have also ben issued vi de letter No.F.1-6/89 (sCT), 

iVith regards, 

UNIVERSITY GRWTS COM1I33IOL! 
35,FSROZESHAH ROD 

It has also been observed that in spite of this, ad1migsions made lby the universitieg in.respect of this, 
Scheduled Caste s/Scheduled Tribes candidates is much below the desired level ihich is a matter of deep Conce rni 

Sncls as above 

NEW DELHI-110001. 

I shall be grateful if you could kindly lok into the matter personlly and ensre that the Goy rnment of India Policy/UGC guidelines. in this regard, are Scruyulously followed by all Departraents/Faculties and colleges affiliated to your niversity, And the seats reseLKed fOr GC G ST studets during the:.academíc yoar 1997-98 are filled as por instructisyuidelies issued in h 1s reg ard. 

The Vice-Chance llor, 

18 1997 

SNDT Wonen'3 University, 
1,Nathibai Ihackersey Ro ad, Munb ai-400020, 

Yors sincerly 

( R,P.Gulgurre) 

dated 892 aoy enclosed). 



UNIV:RSITY GRANTS COM-1ISIN 

M.JJ.Mehta 
Ad:litional secretary 

Dear. Sir, 

35,PCUESliAH ROAD, LRI-110001 

D.0.N0.F. 1-6/89 (sCT) 

2. 

This is in contin:tion of my D.o. le tter No,F.1-2/89 (SC7 

dated une 19, 1989 about com» le te fulfilment of reseIvatiOn o 

Jchedied Casttes/Iribes in eyery course and facul ty/âepartnents 
of your university and af£iliated colleges. I trust ac tion is 

already.n progress on your part to ensure that all the se ats 

Ie seVed for sc/ST candidates ae filled only with suoh 

and n sne of them 1s filled vith c£iddates belonging tO othei 

CoNanitiag. 

Da ted : 30,7.1989 

There ard alreaty .ample guidel ines of the UGC by follOwing 

which:1t 'should have bean 0ssible and it shold be 2ossible to 

fulfill resrvation. HOiveVOr, to ut matters Ol a stil1 c!earer 

and firner basis, I am sending he UGC's revised quidelinn3 for 

full inpl:ment?tion of reservation in adnission, in continuation 

By ensring scrupulous aherence 
of my D,0. letter cíted above. 

to the se rOVised guielines, it will be oSsible to secure the 

above objoctive, You are, no doubt, arare of the nati onal move men t 
ifor sC/*m 

that has been launched for fulfilnent of reservations 
It is obviously 

on the basis of Constitutior:al. obligationg, 

necess ary and the, UGC, is very anXiUs that tho University sys tems 
to it, I trust 

does join thig ational movement and give a le ad 

tbatyou. iwill ffully cooperate. and help in bringing about campleta 

.I1th ragards, 

Sncl : as abovo 

canidate 3 

Yours sincerely, 

sa/ 
(1.L.Aehta) 

suce 3s in this regard in respect of your niversity and colleges 

affiliated to your university right from this.academia voar, 



UNIVAR3ITY GRANTS COM1IION g GUIDLIINE S TO UNIV:RIITIES 
USH) UNIVERSITILS,DTC. FOR FULL I!LTLc3TATI ON OR R232RVATI ON 
IN DIJGICNS FOR 3CHDUIED CASTE AND 3C:1DUDD RIB2 STUDRNT3 
ZN L COURSu3 D FACULIIËS/DE2RTLITS IN ALL UNIV)RSITES ND 
COsL3GJ3 FRa4 ACI4IC YEAR 1989-90 TARDS, 

A nation al movement has boen launched for ful f1lment of 
rOtOrva tions sor Scheduled Cas tes and Soheduled Tribe 8 on the 
basis of Cons titutional obligations. It is ohvioual necOSsary 
t0r the Univarsity system to j oin this nati ¡nal noV :ment and 
give lead to Lt. In order to fulfil this -without los ing a 
3Angle 3cademuc year, the UGC igsues the following guicelines 
20r Un ivergities, Deeoed Unive rsities and other in :tituti ons. 

1, 

2. 

D1£feront Grcentage ofreservations have been fixei for 
chedulod Cag tos and Scheduled ribes in the Universities 

.of difarent �ates, iim adcordance with the percentage of 
Scheduled Cates! popul ation, scheduled T:ribes' population: 

in tho total population fo that State. The broad principle 
13 that the reservation perçent:ag for. Schaduled Cas tes 
and Sched1led Tyibes shoula not be.less than teir population 
percentage. In the case' of, Central: Unive rsi tirc, the 
percentge of reservation in :adnissions is 15% for Schedulad 
Castes and: 7Y2% for Schedúled Tribe s, Al1 reserved seats 
should, cGDrding to the percentage s of reservatiun fixed, 
be filled in the adademic ye ar 1939-90 and''everY subsecçuent 
year. 

Thís can be done by following the procedure explained bel ow: 
(a) All Schedulod Casto and, scheduled Tribe candidates ho 

have pas sed ths qualifying examinatíon for a dmission 
to aUnivergity course nay be arrangedin the order 
of merit anong theasolves. 

(b) Those whohave marks above the level uto -wh ich general 
category .studerlts re admitted, should not be.counted 

towardsrreserv3d quota at all. and .shoul3 be incluãed 
ln the general' netit 11st of admis ions. 

(c) Sxcluding. those adnítted On merit along ith general 
candidates as at (b) aboNO, other Scheduled Caste and 
Scheduled ribe, candidat8 should be adnitted in the 
onder of me rit going �om the ltur-se 'io2 1t 1istupto the pint ncessaY to scurg ade quate nunber, of candiates f Scheduled.Cas tes us wel! ag Scheduled ribe s to fuifil the rosgrVAtion rercentage completely 

Con ti.o., 2/ 



(C7 Lt 1s Clarizied that in order to ful£i1 reservatlog 
there shouli be no hestit:tÉ 

-2 

(e .G" G. asg XII, for aimis siun to 3.A./3.3c.2.0m,: 138 
COurSG as well gs Honrous :first Dearoe for a dmis52U) 

to a 3econd weyree or post-gradua tion,and sO On.7 
(c) Cons idering the ground rea..ity that in may courses 

and f culties/departnents. articu arly the ones ih 2cn 
aro important for carger avanceilent and social stavus 

t.he nunbers adrnitted are le Ss than he reseved 
percentage in mÍst Universities, and cons ide ring tht 
the avail abil ity of 3ehedui ed Caste and 3chadul ed rabes 
Candidates is relativ.;ly less, it is irrati on al to pp2 
to them criteria like minim:m eligibility narks ad 
Cut off yont n¡rks, wh ich re much higher than the 
-pass imarks in the relevant ualifying examinatíons) 
While, thee critiria may b justified in the case of 
geneal canidates beCause of a very-large n°nber oY 
students avail able fròm that cate jor, in the case Jt 
Scheluled Castes and schedul:d Tribe s, th:ce stes aZe 

at present, irrelevant and th: procedre at (a) (t) 

(E) The position can be reviewed in each University as 
and when reservatíon is fulil led comletely and the 
nunber of ScheduledCaste and Scheduled Tribes caniid ates 
increases sò much as to warra it higher minimun 

.iel i.gibility and cut off point, but even then thase 

(3) Seats reserved for Scheulea Castes and Scheduled Tribes 
should be fillad ohly .vi th 3cheduled Cas te and cheduled I^ibes 
candidates and not with others." 

(4) It has been notíced that the represen tations of Scheduled 
Chste and Scheduled Tribe student_ is not evely �istrtbuted in 
all courses and all faculties and the Departunents. They are 
bunched up ín l23s favoured cou"ses and facultie s/Departmen ts 
and fond in relative ly smal.er prortion in more favoured 
courses and faculties/departl nts. In order to recti£y this 
ibalance, the ful£il1n9nt of resorvation should be cnlted 

(5) In rare in tances in which scheduled Caste and Scheduled 
'Tribe stuuents, with mínimum ass marks of the qual iEying 
examínation AD ruot. avalJ able, the followíng steps should 
tal:en -

(a) A special ef fort. shld I maunted by notifying the 
)aLs vai lahlA for Srheaile Casteg nwnTr of r?sorv:d 

Contd...3/ 

on to 30 dTvn, if TCSS2-), 

to thC pass percentage of the ruaifyin] x3min 

(c). and (a) above, is approprriate to facilititate 
fulfilHent of reservations ii all courses,facultieis/ 
departuncnts. 

may b. lower for Bcheduled Cas tes and schaduled Tribus 
th anfor 'others . 

in eve ry ccUrse and in vry farulty/deartner.t. 



6, 

d Scheduled ribes in newabapers at least twle In thls tho concerned coLrse5,facul ties/departngats 

(2)It is pogsible that shortage may not be in bo th the 
categories but only}i.n Scheduled"Cas tes Castos or in 

-3 

Schedul cd Tribes. In such cases the existing -quidelin:s 
of iner-tansferalbility bg tweon the two ghould be.foll owed. 

(xplanation regarang the term 'inter-trans ferability' quoted 
ahove 
ihile followirig the UGC quideline on admiayions, there 
may be poss ibilitty that some saats reservod, either for SC 
Or ST may rumain unfilled, In such cases, the nf1lled 
stats resrved for the Scheàuled Cas te candidates.wil1 be 
I11l¢d by admitting 3cheduled Tribe candidats and Vice 

'or xnple,if there are 15 seats res.:rved, for 
Schedulud Castag and 8 seats fo| Sch�duled îriþesi and 
Out of. 15 geats 'reservei for sC candid atos, Qnly 10 students 
OL this catogory ar: a dmittod and no mOre-sC CandidateS, Who 

have appl ied for amission, are available;' the. rara ining nfilled 5 seats (originally resarved for 'sc), will be filled 
by admitting thei 3chedulad ribe canidatas andvicevrsa.) 

VSrsa. 

(c) If even after every possible since re effort; as above 
tdere s non-avail ablity oE cither Schedulad Caste 
õr Scheduld Iribes cani
ates or both. j 
(1) The UGC,Special Commissioner 

1) 

for'scheduled. 
Casve s/rib:s, Vicg-Chanc?llor oi the.University and 

Minis try of Education should ibe inforned of the 
non-availability of the Scheduled as te and Scheduled 
Tribe s tuden ts iith pass narks in tha qualifying 
examination, the nunbar of seats not £illed on the ir 
account, and efforts made to E¢1l them up.: 

Thereaf ter, subject to any adv ice that any of them 
may give, seats may be thrown open to the general 
candidates in the current year, 

(í1i) Planning should be initiated to ansure that the 
shorcago does not recur iniuture by enguring,. 
edequate intake at the lwe r tier of the educ ation 
levgl 

Ag mertiond in 2 (a) and (b) above, Scheduled Caste and 
Scheduled 'Tríbey s tudents, who havo m¡rks comparable to that of 
general cate gory canidates, should be adnitted às genera1 merit 
cailates and should not ba counted towards regetyation gercentage 
() Vide V3C 1letter No, P.1-6/09 (rT) datnd 18,3,1992. (copy attached).. 

Contd. ..4/ 

should bo montionad. 
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7. In those Univers:ties where the procedure of centra 
registration of Sche duled Castes and Scheduleå THbes for adnisSion 

exists at the University level an! ther:after the y are allotted 

to diffe rent colle jes by the University, it has bu 3n fon a number of Schedåled,Cas te s 2nd oheled Tribe gtudents ar9 ia 

to go to fro, which is felt as a huiliating experi�nce 
resulting in the build-up of frustration and resentment. In onder 

to avoid this, in such Universities, the admission process snotu4 
be corple ted at the central reaistrátion level of the Univarsl y 
itself and students authorised to attend the classes in the couBes 
And facul ties/deparunents in the colleges conce ned . The Un avers. 
should le ave no option with the colleJes to decide on the lmi3s1on 
and class .attendahce of schaduled astes and. 3che�uled Iribes 
who are centrally ragig tered ior admission by the University.. 

evaluation. 

8. JOme Universi ties have the rocedure of holding entrance tes ts for certain courses. "his has been mis unde rstod or migused 
J.n certaln Cases to £ilter. out schedul ed Caste and Scheduled ribe 
stuients. "Ihis is inaypropriate, whe re reserved slats have not 
Deen comple te-ly filled with Scheduled Cas te and schedled Tr1be 
canidates. Dntranca tests) where they exist, are intended only 
to wok out inter-ge nerit among the general canidateS. In.the 

Case of Scheduled Caste and Schedul.ed Iribe canida tes, adrnission 
should be made in order of aerit vpto the full reservation 
Prcontage, on the basis of Entrance test, sub ject here tOo to 
the rinciple at 2 (a).abd (b) above, that those Schoduled Caste 
and 3cheduled Tibe students who get marks maling them eligible "Z 

towards reserved quota. The entr ance test is not å qualifying t st. 
The qual1fyng examination is the exanination which a canidate has 
passed atthe lowar lavel of the education has already qual1fíed in 
a duly conductad qualtfying examinatiun. "he purpose of thb Dntrarc: 

9. is the head of the Univrsi ty íamily, the Vice-Chance llor 

will have to take the full respons ibility by ensuring that the 
reservation for Scheduled as te and Scheduled ribes 1g fulfillcd 
according to. the se guiielines in all the courses. and faculties/ . 
departmen ts of the Universi ty and coll: jas and other instituti ons 

10, (a) Por fulfilling this responsibil ity, the Vica-Chaacellor 

mey inake any in tecnal arrngement as he deems £it. 
/to he alaitted wi thh general. catefory students should not be cour t 

Contd.. .5/ 

tast is only to arrange the canilates in inter-se merit es2 20ially 
in the context that càidates come from di£ferent sources. and 
from dii [erent stre ams, oft:n irom diíferent parts of the 3tate 
or diferent.)arts of the courtry with dif ferent :gtandards of 

aifiliated to the University and ihat this is done in letter and 
Sirit without any dis:trortion or deviation. 



(b) Thgre are already quideline s £or setting up co an 
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Advisory Corunit tee under he Ch aimanship of the Vice 
hancellor/in matters relating to reservation as well 
a$ oher education al rograinne s for the chedubed Castes 
and scheduled Tribes. it is noticed that thiis committee 
has not been formed .in a number of Univ :rsities. In 

S One Univ :rsities, such a Comnit tee has been £orned 

DUt does nt muet regul arly and ioes not function 

£foctivelr These Comittei:s may be inniciately forned 

nUre vr they do not exist and should myet at le as oncu 

1n ¿ quarter and inore frequently according to thÍ need. 
Inere is ned for this committee to rmaet after the 

admission process is coip leted, but before the admission 

is clOsed to take stock of t.he fulfil inent of the 

reserVation in alaissions aid to take corrective steg 
Ihe CommittHe shoula 

in ting beore adnission is closed. 
be made offoctive. Among the Me asures to make it 
erfective ig to i nclude in it members of the te achiBg 

staff of the Uníversíty belonging to tha Scheduled Castes 

and Schedulcç Trilbes who have been taking inter:st in 

the ducatiunal reservation and educational pr ogress 

of Schaduled Castes and Scheduled Tribes and mombe r 

12. (a) 

(c) The Vice-Cnancellors 'may sinilarly vost in tha Principals 
coll:ges and heads of other aff1liated institutions 

the regpons ibility îor £ulfilling reServations in the ir 
resctive colleyes/institutíons . 

o 

(à)A similar Committee under the chaiLManship of the 
Principal of the college Cr head of the affidiated 
institutions also nay be set up imme&iately. 

11. very deptt. and ov :ry affiliated college should surd a reputt 

about fulfilrnent oÍ r?servations for 3chedulad Castas and 
Sciheduled Tribes to the Vice-Ch ancellor of the University wi thin 

a week of the canp l?tion of the ainission procss but not before 
ciosing admissions so that in case any : Orrootive st9ps are require 

tor the current year, it may not be tO0 late. 

The Vice-Chance llor of the Univarsity shoul d send a 
Coniplc te and conprahensive re Dtt of admic:ion of 
Scheduled astes and Scheduled Tribes fulf1lment of 
the vsi: vation in all courses and fac:ulties/departments 
incorTrating and analysing the repor t:s sent by thu 
collegcs to the UGC within 14 days of the complotion 
of th a mi:ssion proce ss hut not before anis::ion is 

closed tT facilitite tiely remedial me as uras, if 
necS3a-Y in th Conc rned academic year itself, with 

copy to :he opcial Conmissi oner for 3cheduJ ed 
astes and Schoduled Tribes. 

Con td. ..6/ 
/in cv:ry ini vor:ity to as:ist th 7ico-rhancal] or 

of the feaching stiff who while not belonging to SCs 

Or STs, have also buen taking sinilar in wrest 
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(b) The vniversity will scrutinise tho reports of t? 
COlleges and othur aff1liated institutí ons inmediate 

on r 'ceipt and i:suo correctives, if nyce.sy Lh 

(c) he GC will simil arly scrutiniso the roprts o: 
the Univ:rsitius and issue nec:ssary correctives, 
necussry, for alop tion within the acad mio YA 
Special Comuníssioner's adyice will also be avail able 
in terns of Cons titutional sufsguarda. 

13. he roports of the coll:ges and universitics, ne ntionda 
at itoms (12) and, (12) above nav bo 'sent in the inonitor in rOzO. je 

1. he Universities and colleges ar: recue st :d to bear innind 
the need to give the naximum. possible encourajemant and s;0rt 
to girls of the scheduled Castes and Scheçuled Tribes. 

15. (a) Ror_Schedyled"Cas tes and scheduled r_ibos,.if in thY 
Op inion of the Univ :rsity or the stuient himself, ther) 
Ls nged for renedial tuach ing or special coach ing, th 
tha Univ zrsity/college should' organise such courses. 

(b) Thare is a UGC sch me íor this purpOse which pOViles 
funds for honwrarium, etc wh ich has not ben availed of by most Univrsities and Colleges. Tnis may nOW be availed of fully. This should not be cond uc ted in 
a casual nanner ut :should be so Conducted as to b 
reflectèd in the im_.rov srnont of the prformacce of th3 
3C and $T students ibringing them to the general level. Compe tent and incerustd i eachers should lbe engaged for this jurpose. 

(c) Students roquiring rmedial tuaching and s :cial should be motivatad with syrp athy and considoration for thcir teclings to join the se COurses. 

-Qaching 

16. The Vice-Chanccllor and Princiyal/iBe ad of tho, nstitution Inay devise and undortak any other Ie asure requird to fulfil r:servation comple tely and bring the erforInanca of Scheluled Caste and Scheduld Iribe stuients to the general lvel, 

enclosed in the Annexure-I & II. 



nivcttyiDeemecl to he 

S:r, 

iniisty 

UNIVERSITY GRANTS COM:S 
35. FEHGZE SHH RCA 

NEW CEWC 00 

Sutje:For S:rict observation of Reservation Policy of the Goverrmen: in Uriversities, Deemed to be Universities, Colleges and cther Gran-in- Aid Institutions and Centres. 

Encl: As above 

August, 2006 

1SS UE D 

25 AUG 2006 

i am directed to enclose herewith a copy of the new quidelines on the 
atove mentioned subject far implementation by your institution under 
ini:iaion to the Commission. 

.Youis faitlhiully. 
he 

(Sharanjit Singh) 
Deputy Sccrctary 



GUIDELINES 
FOR 

STRICT IMPLEMENTATION OF 
RESERVATION POLICY OF THE GOVERNMENT 

IN UNIVERSITIES, 
DEEMED TO BE UNIVERSITIES, COLLEGES 
AND OTHER GRANT-IN-AID INSTITUTIONS 

AND CENTERS 

UNIVERSITY GRANTS COMMISSION 
NEW DELHI 

2006 



1. 
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UNIVERSITY GRANTS COMMISSION 

UGC GUIDELINES 
FOR STRICT IMPLEMENTATION OF 

RESERVATION POLICY OFTHE GOVERNMENT 
IN UNIVERSITIES, DEEMED TO BE UNIVERSITIES, COLLEGES 

AND OTHER GRANT-IN-AID INSTITUTIONS AND CENTERS. 

Central Government has been issuing various instructions from time to time for implementing 
the Reservation Policy of the Government; and UGC being an autonomous statutory body. 
under the administrative control of the Ministry of Human Resource Development, is under 
directions from the Government to strictly implement the said instructions by all grant-in-aid 
institutions. 

Central Government, Ministry of Human Resource Development (Dept. of Secondary & 
Higher Education), vide their Order No. FNo.6-30/2005 U-5 dated 6h December, 2005 
issued the following directions to the University Grants Commission: 

WHEREAS Article 46 of the Constitution states that, "The State shall promote, with 
special care, the education and economic interests of the weaker sections of the 
people, and, in particular of the Scheduled Castes and Scheduled Tribes, and shall 
protect them from social injustice and all forms of social exploitation. 
AND WHEREAS, the policy of the Central Government is that in the Central 
Universities and Institutions which are Deemed to be Universities receiving grants 
in-aid from the public exchequer, the percentage of reservation in admissions and 
recruitments in teaching and non-teaching posts is to be 15% for Scheduled Castes 
and 7.5% for Scheduled Tribes. 

AND WHEREAS, the University Grants Commission, New Delhi hereinafter referred 
to as UGC, s a statutory autonomous organlzation responsible for implementatlon 
of policy of the Central Government in the matter of admissions as well as 
recruitment to the teaching and non-teaching posts in the Central Universities and 
Institutions which are Deemed to be Universities; 

And WHEREAS, the UGC has falled to ensure effective implementation of the 
reservation policy in the Central Universities and grantee Institutions which are 
deemed to be Universities. 

NOW, THEREFORE, in exercise of the powers vested under Section 20(1) of the 
University Grants Commission Act, 1956 the Government hereby directs the UGC 
to ensure effective implementation of the reservation policy in the Central 
Universities and those of Institutions Deemed to be Unlversities receiving ald from 
the publlc funds except ln minority Institutions under Article 30(1) of the 
Constitution. 



5. 

6. 

7. 

The instruciions issued by the Government are statutorv in nature, as per the judgment ot tie 
Hon'ble Suprerme Court in the case of Indira Sahnev v, Union of india & Ors (AlR 1993 

447), since these instructions are issued for the purposes of implementing Constitutionai lAE 
16 (4)] provisions. 

UGC with the mandate of maintaining the standards of higher education has been issng 
guidelines from time to time, regarding adequate representation of teaching and non-teaching 
staff as well as of students [Article 15 (4), 16 (4), 46 & 2531, belonging to SC/ST communites, 
in all the Universities, Deemed to be Universities. Colleges, and other grant-in-aid or researcn 
Ins�tutions and Centers. It has now become necessary to consolidate these guidelines, the 
following policy Guidelines are issued. 

All the Universities, Deemed to be Universities, Colleges, and other grant-in-aid or research 
Institutions and Centers are hereby directed to adopt these quidelines by appropriate resoluo 
by the respective Governing/Executive Bodies/Syndicate/Senate etc. for effective implementation 
of these guidelines. 

Coverage and Applicability: 
(a) Reservation is applicable to all teaching posts such as the posts of Lecturers, HeaderS, 

Professors, or by whatever other nomenclature the posts are known, and to al posiso 
non-teaching staff of all the Universities, Deemed to be Universities, Colleges, and other 
grant-in-aid or research Institutions and Centers; 

(b) 

(c) 

(d) 

(e) 

(a) 

Reservation is also applicable to all admissions to Undergraduate, Postgraduate, M.Phil 
and Ph.D courses of educational Institutions referred to in clause (a) above; 

(b) 

in the cases of reservations referred to in clause (a) above, the Instructions issued by the 
Central Government for grouping of posts shall be resorted to wherever applicable, espe 
cially when more than one University functions under a single Act, or several colleges 
function under one University; grouping of posts are mandatory if the posts concerned 
are transferable on an inter-university or inter-college levels. The practice of creating 

department-wise cadres, which tends to create single posts or cadres with artificialy 
reduced number of posts in order to avoid reservation, is strictly forbidden; 

In the cases of reservations referred to in clause (b) above, the Instructions issued by the 
Central Government with regard to reservation for implementing Article 16 (4) of the 
Constitution of India are strictly applicable to all central.or any other special quota, per 
mitted under any existing rules al the educational Institutions referred to in clause (a) 
above, shall also apply to admissions of candidates to those Institutions. 

Extent oft Reservation: 

Relaxation & concession in respect of educational qualífication, age, experience and 
qualifying marks/standard etc. will be as per existing government rules in all cases of 
admissions, recruitments, appointments, promotions and other assignments of entitle 
ments to the members of SC/ST. 

In all the educational Institutions referred to in clause 6 (a) above, the extent of reservation 
applicable is 15% for SC and 7.5% for ST; 
Without prejudice to the provisions contained in the clause (a) above, in all the educational 
Institutions referred to in claUse (a) above, and functioning within any State shall foliow 
the percentage of reservation prescribed by the respective State Government. 
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(C) No restriction of percentage is applicabie while filling-up of back-iog/short-fall vacancies 

Procedure to be foliowed in matters of reservation for teaching as well as non-teaching 
statf: 

of SC/ST. 

(a) Without prejudice to any procedure prescribed under various Instructions from the Cen 
tral Government from time to time, the following guidelines are to be followed: 

(b) 

(C 

() SC/ST candidates should be interviewed separately: 

(ii) 

(ii) 

(v 

One member of the interview Committee shall belong to the SC/ST category; 

(iv) Rules of reservation are applicable both for direct recruitment as well as for promotion. 
If in internal promotion in feeder cadre candidates are not available, in that situation 
such positions be declared open and advertised in order to fill up the posts and 
fulfill reservation. 

All the SC/ST candidates selected according to their position in the combined 
general merít list shall not be counted for covering the prescribed percentage of 
reservation; 

The Roster, 40-point or 100-point as the case may be, shall be applied to the total 
number of posts in cadre only, (R.K. Sabharwal v. State of Punjab, (AIR 1995 SC 
1371); cadre is best indicated by seniority list governing the members with the 
same pay-scale; 

(vi) Total number of vacancies shall be calculated, and Roster as referred above shall 
be applied only excluding the back-iog vacancies, if any; 

Procedure to be followed in matters of reservation for admnission: 

(vii) Percentage of reservation shall be applied separately for each recruitment year, 
and not whenever the vacancies arise, or interviews take place, or recruitment/ 
appointment is made; 

(a) All the procedures prescribed under various instructions from the Central Government 
from time to time, as referred to in sub-clause (a) of clause 8 above, shall be applicable 
mutatis mutandis to matters of admission of students referred to in all the educational 
institutions referred to in clause 6(a) above. 

(i) 

In cases of admissions, sub-clauses (i) to (ii) of clause (a) above would only be applicabie; 
and sub-clauses, (iv) to (vi) are not applicable; 
In cases of admissions, the followìng procedures are also to be followed: 

No SC/ST student can seek admission or claim reservation, unless he/she appears in national or State/common or University/institution tests held for the purpose, in 
order to avail the quota of seats reserved for them, by the educational Institutions reterred to in sub-clause (a) of clause 6 above; 

In cases, where National or Common/State or University/lnstitution test is not 
prescribed as necessary for selecting candidates for admission, the SCIST 
candidates seeking admissions, shall be arranged in the order of merit among 
themselves, as per the merit position obtained in the qualitying examination; 
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10. 

11. 

(a) 

(b) 

(c) 

(iu) 

(d) 

Hules ot reservatlon are applicable for under-qraduate as well as post-gradUale 
levels and research degrees; 

(iv) Percentage of reservation shall be applied separately for each academic year, and 
not whenever interviews take place, or recruitment Is made; 

(v) Hules of interchangeability among SC-s and ST-s are applicable, wherever 
necessary to fil-up the number of vacant seats; 

(V)) n case no eligible reserved candidates are available. the vacant seats in the reserved 
quotashall not be filled by any non SC/ST candidates. Every effort shall be made0 
re-advertise for wider publicity in the leading national news papers; 

Annual Report: 

(v) Advance special (short term) coaching with assistance from UGC may be introduCed for prospective SCIST students; 
(V) In the Universities where central Reaistration for admission of SC/ST students nas 

been introduced, all admission process must be completed at the central level itselt, and the assigned Colleges, Institutes or Centers as the case may be only permited to make attermpts to fill in the vacant SC/ST seats, at their instance; 
(iX) All institutions referred to in sub-clause (a) of clause (6) should give the maximum 

possibie encouragement and support to girlis of SC/ST in admission. 

All the Institutions referred to in sub-clause (a) of clause 6 above shall submit reports about the implementation of these guidelines annually by 15h February of the following year in the prescribed format, attached to these Guidelines to the Deputy Secretary, 
SCT Division, University Grants Commission, New Delhi with a copy each to the Ministry 
of Human Resource Development or the Department of Education of the concerned 
State Government. 

All applications for grant-in-aid, shall be accompanied by the reports on the implementation 
of these guidelines during the previous recruitment or academic year, as the case may 
be; 

Reports as referred to in sub-clause (a) should assist UGO to re-adjust or reduce the 
extent of demand for grant-in-aid for the following academic year, at least in proportion to 
the deficiency in implementation of these guidelines during the previous recruitment/ 
academic year. 

A separate chapter in the annual report published by the Institutions should be provided 
to explain the steps undertaken and the results accomplished for bringing the level of 
performance of SC/ST to general level during the year. 

Admission to Hostel Accommodatlons: 

The percentage of reservation referred above under the head 'percentage' shall be strictly 
observed for admission to the hostels. Additlonal percentage of 'seats may be provided for the 
girl students of these communltiles. No rent shall be charged from the students of these 
communities; 
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13. 

14. 

15. 

16. 

17. 

Staff Houses: 

The percentage of reservation for Staff Quarters. transit Houses, teacher's hostels etc. shall be 
commensurate with the quantum of reservation as prescrlbed in paragraph 7 above. 

Liaison Officer: 

Each University/nstitution shall appoint a Liaison Officer, who is not below the rank of a Deputy 
Secretary of the concerned State or Central Government and will be responsible tor monitoring 
the implementation of reservation under these guidelines. 
SC/ST Cell: 

All the Universities/Institutions referred to in sub-clause (a) ofparagraph 6 above shall establish 
an SC/sT Cell in order to process the grievances of the members of these communities. The 
SC/ST Cell shall function under the overall supervision of the Liaison Officer. 
Advisory Committees: 
Advisory Comnittees with Vice Chancellor/ Principal as Chairman be constituted to review the 
implementation of reservation policy in admission and capacity building programmes for SC/SI 
tor their sUccessful passing in examinations. The Committee should meet at least once in a 
quarter and action taken on decisions reviewed in the next meeting. 
Amendments to existing University Acts and Statutes: 
Action should be initiated by the Universities so as to effect necessary amendments to their Acts/Statutes for the statutory support for reservation in admission, appointments to teaching and non-teaching posts and representation of SC/ST in their bodies like Syndicate Executive Council, Academic Council, Selection Committees, etc. 
Miscellaneous: 
The above policy quidelines are minimum prescribed for obsrvation of the reservation policy for SC/ST, The University/lnstitutions are free to provide additional benefits to these categories with the approval of their Board of Governors/Executive Councils etc. 
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